. TEST 1
Guten Tag zusammen! &

TEN | DATEI

l!:ir-li-:
| ‘Werben

varbessam

 Entwerfen Hiller
Farti  Micht it Plan

Ly ANZEIGEN

5 POINTAGO

teamspa

let’s work together

Manual

(e



Content

! #
$
%
&
% () *+,
&
/0
1
2
$ !
30) &
& 4 )11 5 %
% o +0 + $$

$%



1

Introduction



# 1
9
+
1
!
#
<( = !
1 1
1 !
7110 !
6 6
8 161
)16
4 14 > #
+ 6! !
6

6 #
!
1 1
1 61
10
106 6 6

60



711

1
#

1
)

o!
1
(.1
!
1 # 8
< 6= |
<0=1
1 < =
1=
1
1
1 1
1
# 1
1 1 1

#
) 1
6 8 ;
# 61 1
106
< 6 1 _(1
1 #
11 < 6= 1
) #
!
0 #.
11
6!
1 #



¥ 18 1
() @a ! 1 1
1% #

1 !
14 ol
1 # 0 # #
|
o
( ¥ 06 ##
8 # 2
1 0 ) 0
£ B
8 1 1 1 6
E #
$
6 66 @

+ 1

%

)

#



%

# 6 | 1 #
8 # 2 ?
1 1 6 1
70, 12 )1
1 1 6 69 1
# 16
1 ! 1 # ) 1
0) B(.C C D
& $
+
?2 + 0 - !
< = 6
06 6 68
1 1 # ) -.9
% &"
91 011 6 # 1



Y# 1
< 6=G

1

60



91 1 1
0
1
$G
#1
1 o )
! I 6
161 #6
I +/#01) 41
! (1 #

1

1

(0]

61 ..
# # 1

0

##

60

#1



2 Creating a team, in-
voices and licensing

/6
H 60 666
< 6 = 10 1##1 #
1 06 61
161 (1 #01
0
(
+ ) 1 0 #
? 8 1
| +/4#0]) + 1)1 1! 1
0 16 ! 6; !
0 ! I
8 ! 10 1
1 ol 71
111 # # 611
+ # 61 1 #
1 ! ! 1<7 =
1) 1 # #
1 1 # !
| +/#0]) 1
0 1



# 1 1 6!!
6) ( 0 #
! 1 ! 01
1
I +/#0/)
1o o! 4
1 I 01 #
! +2'#
#1 (!
# 6 10 1
# 0 1 6 10
#1
8 6 6!Cl) #
$+4/(31 16 1 !
+! 0! FJ -
0 ! ! 1 o
+ ) 1 #1
16 @1 16 ! <
1) # 1
#1 11 6) 110 7
#$+4/( 31



##

1

1

1

# 1
#1 ?

0!
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4 myteams —
connection of multiple
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8 Tasks / Projects
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15 Ideas and Creativity
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